Reporting a
“Line of Credit Expenditure”

Alabama Secretary of State’s Office

Elections Division



“Line of Credit Expenditures” Explained

* When paying for an expenditure using a campaign credit card or when purchasing an item for the
campaign using a line of credit, the transactions must be entered as “Line of Credit Expenditures”
in the electronic Fair Campaign Practices Act Reporting System (FCPA).

* “Line of Credit Expenditures” are entered differently from regular expenditures since “Line of
Credit Expenditures” are not paid for with campaign funds at the time of purchase.

* Instead, “Line of Credit Expenditures” will be paid for at a later time when a payment is made to a
credit card issuer or other creditor. The payment to the credit card issuer or other creditor will
then be reported as a regular expenditure.



Step 1

* Log into the committee’s FCPA account and then click on “Transactions” to access the drop-down
menu. Then, select “Expenditures”.
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Step 2

* Once on the “Expenditure Administration” page, click the “ADD” button to add a new “Line of Credit
Expenditure”.
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Expenditure History

This is a list of the 500 most recent expenditures that have been added or updated.

New expenditures may be added by clicking the .ADD button.

If you wish to view or update prior expenditures, click the FIND button.

You may also use the Search tab located in the above navigation menu for advanced searching.

Click here for information about Offset Records

There are currently no recent expenditures.

Payee Maintenance

By entering the Payee Maintenance area, you will have the ability to search for a payee and make any necessary changes to the information that is stored about the selected payee.
Update a Payee




Step 3

To enter an expenditure of more than $100, click on the drop-down menu below “Expenditure
Type” and select “Itemized Line of Credit Expenditure”.

* Once total expenditures to a particular recipient exceed $100, the expenditure(s) to that recipient must be
itemized. (To enter a non-itemized “Line of Credit Expenditure”, under $100, skip to step 5).
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Step 4

» After selecting “Itemized Line of Credit Expenditure”, enter all of the requested information
regarding the expenditure: purpose, expenditure date, expenditure amount, explanation of the
expenditure (if necessary), and payee information (payment recipient). Click the “SAVE” button
after the expenditure information has been entered and reviewed for accuracy.
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Step 5

If the total expenditures to a particular recipient have not exceeded $100 over the course of the election
cycle, the “Line of Credit Expenditure” may be entered as non-itemized. To report a non-itemized “Line of
Credit Expenditure”, click on the drop-down menu and select “Non-ltemized Line of Credit Expenditure”.
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Step 6

* After selecting “Non-ltemized Line of Credit Expenditure”, enter all of the requested information
regarding the expenditure: purpose, expenditure date, expenditure amount, and explanation of
the expenditure (if necessary). Click the “SAVE” button after all of the expenditure information
has been entered and reviewed for accuracy.
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Step 7

* To report a payment to a “Line of Credit Expenditure” in the system, the payment must be
entered as a regular expenditure. To do so, click on “Transactions” to access the drop-down
menu. Then, select “Expenditures”.
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Step 8

* On the “Expenditure Administration” page, click the “ADD” button in the bottom right corner of
the page.
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Expenditure History

This is a list of the 500 most recent expenditures that have been added or updated.

New expenditures may be added by clicking the ADD button.

If you wish to view or update prior expenditures, click the FIND button.

You may also use the Search tab located in the above navigation menu for advanced searching.

Click here for information about Offset Records

There are currently no recent expenditures.

Payee Maintenance

By entering the Payee Maintenance area, you will have the ability to search for a payee and make any necessary changes to the information that is stored about the selected payee.
Update a Payee




Step 9

* To enter a payment on a “Line of Credit Expenditure” of more than $100, click on the drop-
down menu below “Expenditure Type” and select “Itemized”.

* Once total expenditures to a particular recipient exceed $100, the expenditure(s) to that recipient must be
itemized. If expenditures to a particular recipient have not exceeded $100, the expenditure(s) to that recipient
can be entered as non-itemized.
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Step 10

» After selecting “Itemized”, enter all of the requested expenditure information: purpose,

expenditure date, expenditure amount, explanation of the expenditure (if necessary), and the
payee information (payee type, name, and address). Click the “SAVE” button after the
expenditure information has been entered and reviewed for accuracy.
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Step 11

* These transactions will be listed on the Summary
Page of the filed report, in the “Expenditures on
Line of Credit” section, on lines 6a through 6c.

 The payment to the creditor (or any other entity
that extended credit to the committee) will be
listed on the Summary Page in the “Expenditures”
section.
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5t | Mon-Remized expendaues 50 | 50.00
iTnlilEWllu’E:liﬂdlms 52 and 5b) 5o I £1,07 5.
[ EXPEnOIIEE o LING of CIoan
Ba | Bemized expendiures (ofal fom Form &) Ba £1,000.00]
Eb | Mon-Remized expendiunes ] S7E.00)
&2 | Tolal experdiures (233 lines 5 and Bhj Eo 1, 075.00)
Ending Dalare e (add Wnes 1, 20, & 20, then @l AN ) T I S425.00
As required by the Alabama Fair Campaign Practioes Acl, | hereby Swom ko and subsaribed before me this day af
:'wl:;::‘; affirm fo the best of my knowiedge and bebef that the o the year . My eeannission siies
repori(s) and the mlormation contained hersin are rue and
correcd and that this information i a full and complets stalement of the day al of the year

all canlribulions, expendibures, and other reguired informalion
during the applicabile periad of time.

Electraricaly sqned by N-’-POLEDNBDNAPP.RTE.|DT.'15’2Q21 Eignaae of Notary Public
CAl

NDIDATE
Signature of Canddaie or Eleced Official Dz |

FORM REVISED 523.2017

Print Notary's Rame




Step 12

The itemized “Line of Credit Expenditures” will appear on Form 6 of the filed report.

MAME OF CANDIDATE OR ELECTED OFFICIAL:

PURPOSE OF EXPENDITURE

by candidate or elected official

ALABAMA FAIR CAMPAIGN PRACTICES ACT - CAMPAIGMN FINANCE REFORT FOR CANDIDATE & ELECTED OFFICLAL

FORM 6: Expenditures On Line of Credit

NAPOLEOMN BOMAPARTE

(CHECK OMNE)

When total expenditures to a single recipient exceed $100.00, the FCPA requires all expenditures to that recipient be itemized.

FORM REVISED 5.19.2017
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Step 13

ltemized payments to the credit card issuer or any other entity extending credit to the committee will
appear on Form 5 of the filed report.

ALABAMA FAIR CAMPAIGN PRRACTICES ACT - CAMPAIGH FINAMCE REFORT FOR CANDIDATE & ELECTED OFFICIAL

FORM 5: Expenditures by candidate or elected official

NAPOLEON BOMAPARTE

MAME OF CANDIDATE OR ELECTED OFFICLAL:

When total expenditures to a single recipient exceed $100.00, the FCPA requires all expenditures to that recipient be itemized.

PURPOSE OF EXPEMDITURE
(CHECK ONE)
()
51 g )
ADDRESS El» 2 g - E § 3 o ? _ OTHER
PERSON/GROUP/BUSINESS |(ADDRESS SHOULD | 3 g g ¥ T g ] E g g- & E‘ a é DATE OF AMOUNT
RECEIVING EXPENDITURE | INCLUDE STREET | & = GIVE EXPENDITURE OF
(INCLUDE FULL MAKME) OR PO BOX, CITY, | g g ?5 5’ & ﬁ g 2|8 g é & | & 3 BRIEF (mo.idayiyr.] |EXPENDITURE
STATE. AND ZIF | 2 2 B I g E E‘ g EXPLAMATION
|55 z : -
2
CREDITMAX CREDIT |6758 BIG BAMEK CREDIT OG/25/2021 S1075.00
CARD 6758 RD CARD
BIG TOWN, KS PAYMEMNT
ARSET
FINRIA FEEVRSETY R 2 2011 TOTAL EXPENDITURES| $1075.00




For more information...

For further questions regarding
“Line of Credit Expenditures”
or payments for “Line of Credit
Expenditures”, please contact
the Elections Division.

(334) 242-7210
(800) 274-8683
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